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IMOJIOKEHUE
O 3AIINTE, XPAHEHUH, OBPABOTKE ITEPCOHAJIbHBIX JAHHBIX
OBYYAIOIUXCSA MYHUIIMIIAJTLHOT'O OBIIEOBPA3OBATEJIBHOIO
YYPEXKAEHUS CPEJHEN OBI[EOBPA30OBATEJIBLHOM IKOJIBI Ne 24 UMEHM
BOPHCA PYKABUIIBIHA

Hacrosmee [Ilonoxenume paspaGorano Ha ocHoBamMM KoHcTuTymmu
Poccuiickoit ®enepanyu, Genepansroro 3akona or 19 nexabps 2005 Nel60-03 «O
paraQuxaumu Komsenuun Coera EBpombl 0 3ammre (U3HHeCKHX JHI MpU
aBTOMATH3UPOBaHHOM 00paboTke MepcOHaNBHBIX NaHHBIXY», DelepalbHOro 3aKOHA
ot 27 mions 2006 Ne152-®3 «O mepcoHaIbHBIX JaHHEIX», DelepaTbHOro 3aKoHa OT
27 mons 2006 Nel49-@3 «O6 mHpopMaLyy, HHPOPMALMOHHBIX TEXHONOTHAX H O
saumte nHopMaumm» u Iocranosnenns [Ipasutensersa Poccuiickoit ®eneparun
or 17 Hosbps 2007 r. Ne 781 «O6 yreepnmenun ITonoxenus o6 obecreyennn
6e30MaCHOCTH TEpPCOHANBHBIX AAHHBIX NPU HX 006paboTKe B MH(OPMALMOHHBIX
CHCTeMaX IepCOHANBHBIX JaHHBIX», Tpukaza (DexepanbHOl  ciyxOb 1O
TEXHUYECKOMY M OKCHOPTHOMY KoHTpomo oT 18 despans 2013 r. Ne 21 «O6
YTBEPXK/IEHHN COCTAaBA M COAEPXKAHMS OPraHM3ALMOHHBIX M TEXHHYECKHX MEp IO
obecrieyeHnio 6e30MaCHOCTH IEpCOHANBHBIX NAHHBIX NPM HMX 06paboTke B
MH(GOPMAIMOHHEIX CHCTeMaX I[EepCOHATBHBIX JAHHBIX» C LENbI0 ODecIeyeHus
YB&)XEHHMS NPaB M OCHOBHBIX CBOOOJ Kaxzoro obyuarouerocs mpu o6paboTke ero
NEPCOHAIBHBIX JAHHBIX, B TOM 4YHCI€ 3alUTHl MPaB Ha HENPHKOCHOBEHHOCTH
YaCTHOH JKU3HH, JIMYHYIO M CEMEHHYIO TaiiHy.

1. O6mue nostoskeHus

i ITepconanbHble JAHHBIE obyd4atonierocs MYHHLUNAIBHOTO
001eo6pa3oBaTeIbHOTO yUpeKIeH!s cpefHss obmeobpazoBaTelbHas mKoia No 24
uMeHH bopuca PykaBuupiHa - cBeieHus 0 (akTax, COOBITHAX H OGCTOSTENbCTBAX
KU3HH  OOy4Yalomerocs, IMO3BOJSIONIME HMACHTUQUIMPOBATH €ro  JIHYHOCTS,
HeoOXONMMBIe aIMMHUCTPALMK (Hasee — aIMUHHCTPAIMA) B CBSI3H C OTHOLICHUSMH
00y4eHHs ¥ BOCTIMTaHHs 00YHarOLIerocs M Kacaroluecs 06ydaromerocs.

1.2. K nepcoHaIbHBIM JaHHBIM 06Y4YaroIIerocst OTHOCATCS:

- CBE/ICHUS, COAePXKALIMECS B CBHIETENBCTBE O POXKACHUH, IACTIOPTE MM HHOM
JIOKYMEHTe, yJI0CTOBEPSIONIEM JIHYHOCTS;

- MHOpMaIus, coliepKalascs B IMIHOM Jejie 06ydalomerocs;

- HHQOpMaIMs, CoNepXKamascs B JMYHOM Jene 0OyHalomerocs, JHIIEHHOTO
POZUTEIBCKOTO MOTIeYeHHS;

- CBE/ICHM, COJIEPIKALKECS B JOKyMEHTaX BOMHCKOTO yueTa (IIpU UX HalIn4uH );



MHOOPMALIMOHHO — TEJICKOMMYHHKAI[MOHHBIX CETSAX WM MPEAOCTaBICHHE JOCTylMa K
MePCOHATBHBIM JJAHHBIM KaKUM — 00 HHBIM CIIOCOO0M;

WCIOJIb30BaHNE TEPCOHANBHBIX TaHHBIX - JEHCTBUS (Omepamuu) ¢ NePCOHATBHBIMH
JAHHBIMHU, COBEPIIAEMBbIC B MEISIX MPUHSATUS PEIICHUH WU COBEPIICHUS WHBIX JICHCTBUH,
MOPOKIAIONTUX FOPUINICCKIE MTOCICCTBUS B OTHOIICHHH CYObEKTa MEPCOHATBHBIX JaHHBIX WU
JOPYTUX JUI JTUOO WHBIM 00pa3oM 3aTparuBaroIIMX IMpaBa U CBOOOABI CyOBEKTa MEPCOHATBHBIX
TAHHBIX WU JIPYTUX JIHII,

3alUTa TIEPCOHANBHBIX MJAHHBIX — JIEATEIBHOCTh TI0 OOECIEYCHHIO C TOMOIIBIO
JIOKAJIBHOTO PETYIUPOBAHUS MOPSIIKA 00paOOTKH MEPCOHATBHBIX JTAHHBIX M OPTaHU3AIMOHHO —
KOHKPETHOM PabOTHHKE, IMOJTYICHHON pab0TOAaTEIeM B CBSI3U C TPYIOBBIMH OTHOIICHHSIMH,

OJIOKMpPOBaHHWE IEPCOHAIBHBIX JAHHBIX - BPEMEHHOE IMpeKpaiieHue  coopa,
CUCTEMAaTH3AINH, HAKOIIJICHHS, HCIIOJIb30BAHUS, PACIIPOCTPAHEHUS TIEPCOHABHBIX TAaHHBIX, B TOM
qHCIIe UX MIePeIavH;

YHHUYTOKCHHUE TIEPCOHABHBIX JAHHBIX — JIEHCTBUS, B PE3yJIbTaTe KOTOPBIX HEBO3MOXHO
BOCCTaHOBHTH COJICp)KaHUE MTEPCOHATBHBIX JAHHBIX B HHPOPMAIMOHHOMN CHCTEME MTePCOHATBHBIX
JTAHHBIX WIH B PE3YJIbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepUATbHBIC HOCUTEIN IEPCOHATBHBIX
JTAHHBIX;

00e3TMIMBaHKE MEPCOHATBHBIX TAHHBIX — JICUCTBHS, B PE3yJIbTaTe KOTOPBIX HEBO3MOKHO
OTIPEICITUTh TIPUHAJICKHOCTh IEPCOHAITBHBIX JAHHBIX KOHKPETHOMY pa0OTHUKY;

KoH(puaeHManpHas uHpopManus — 3To HHQOpMaMs (B JOKYMEHTHPOBAaHHOM WM
AJIGKTPOHHOM BHJIE), JIOCTYI K KOTOPOH OTPaHWYUBACTCS B COOTBETCTBHUU C 3aKOHOJATEIHCTBOM
P®.

PaboTHHKYM TpH TTOCTYIUICHUHU Ha paboTy B YUpeKIeHUE JODKHBI OBITh 03HAKOMIICHBI 0T
pacnucky ¢ Hactosmum [lonoxeHnuem.

Bo BceM wWHOM, He OrOoBOpeHHOM B HactosimeM [lojoxeHun padoTomaTeslb W ero
MPEJICTABUTENIM, a TakkKe PaOOTHUKU YUpPEeKICHUS W WX TPEJACTABUTEIH PYKOBOICTBYIOTCS
Koncturynuein P®, TpynosiM komekcoM P®, deaepaibHbiM 3aKOHOM «O NEpPCOHATBHBIX
JaHHbIX» 152- @3 ot 27.07. 2006 1 apyruMu 3aKOHOAATEIBHBIMA U HOPMATHUBHO -IIPABOBBIMHU
aktamu P®D. C6op, 0OpaboTKa ¥ 3aIuTa NepCcoHaIbHBIX JAHHBIX pa0OTHUKA

2.1. TlepcoHanbHbIe JaHHBIE PAOOTHHKA OTHOCSTCS K KOH(MUICHIIMAIHLHOW WH(OpPMAIUH.
TpeGoBanusi k paboTe C MEPCOHAIBHBIMU JTaHHBIMH PAOOTHHUK yCTaHOBJICHBI CT.86 TpymoBoro
KoJiekca PO u aBnsoTCs 00s13aTeIbHBIMU JUIsI CTOPOH TPYJIOBOTO OTHOLICHHUSL.

2.2. O6paboTKa MEPCOHATBHBIX JAaHHBIX MOYKET OCYIIECTBIATHCS Pab0TOdATEIIeM WJITU €T
MIPEICTAaBUTEISIMHU TOJIBKO C COTJIacusi paOOTHHKA, 32 UCKIIOYEHHEM CIy4aeB, MPEAYCMOTPEHHBIX
0. 2.3 Hacrosmero Iomoxenus.

2.3. Cornacusi pabOTHHKA MPU 00pabOTKE €ro MepCoHAIbHBIX JAaHHBIX HE TpeOyeTcs B
cllydasix, Korja:

2.3.1 OOGpaboTka MEpCOHANbHBIX JAHHBIX PAOOTHHKA OCYIIECTBIIAETCS HAa OCHOBAHUU
(benepanbHOrO 3aKOHA, YCTAHABIIMBAIOIIETO €€ 11eJb, YCIOBUS MOJYyYSHHs EPCOHATbHBIX JaHHBIX
U Kpyr CyOBEKTOB, TMEpCOHaJbHbIE JaHHbIE KOTOPBIX MOANEKAT o00paboTke, a TaKxke
OTIPEIEIISAIOIEr0 TOJTHOMOYHS paboTOIaTeNs U €ro MpeCTaBUTeNeH.

2.3.2. OO6paboTka mEpPCOHANBbHBIX JAHHBIX pPAOOTHUKA OCYIIECTBISIOTCA B IENIX
WCIIOJIHEHUS JOTOBOPA, OJTHOM U3 CTOPOH KOTOPOTO SBIISETCS caM paOOTHUK.

2.3.3. OOpaboTka TepCOHANBHBIX JAaHHBIX pa0OTHHKA  OCYILECTBISETCS  JUIS
CTAaTHUCTUYECKUX WJIM HHBIX HAYYHBIX IeJed NpHU YCIOBUH O0OS3aTENILHOTO 00€3TMYMBaHUS
MePCOHATBHBIX JTAHHBIX.

2.3.4. O6paboTKa MepCOHANBHBIX JaHHBIX pa0OTHHKA HEOOXOMuMa IS 3aUIUTHI JKU3HH,
3I0POBbSI WJIM HWHBIX >KU3HEHHO BAKHBIX HHTEPECOB pAOOTHHKA, €CIU MOJyY€HHE COTJIachs
paboTHUKA HEBO3MOKHO.

2.3.5. OOpaboTka NepCOHAIBHBIX JaHHBIX pa0OTHHKA HEOOXoJWMa Ui JOCTaBKH
MOYTOBBIX OTHPABICHUI OpraHU3als MU TOYTOBOW CBSI3U, OCYIIECTBIEHUS OIEpaTopamMu
AIIEKTPOCBS3H PACUETOB C TIOJIH30BATENSIMU YCIYT CBA3H 32 OKA3aHHBIEC YCIYTH CBS3H, a TAKXKE JUIS
paccMOTpeHUs MPETEH3UH MOIb30BaTENIeH YCIyraMu CBSI3U.

2.3.6. OcymecTBisiercss 00pabOTKa TMEPCOHATBHBIX TaHHBIX PaOOTHUKA, MOJISKAITNX
OTMYOJTMKOBAHUIO B COOTBETCTBUU C (heIepaIbHBIMU 3aKOHAMMU.



2.4. Tlpu moctymieHun Ha paboTy B VYupexaeHue pabOTHHKOM MPEIOCTABISIOTCS
paboToaaTelnto NepCcoHaIbHbBIC TaHHbBIE O ce0e B JOKYMEHTUPOBAHHOK (opme:

nacnopt rpaxaanua Pd;

TPYZOBasi KHIIKKA, 32 HCKIIIOYCHUEM CIIy4aeB, KOTJa TPYAOBOI JOrOBOP

3aKIII0YAeTCsl BIEpPBbIe MM pabOTHUK TOCTymaeT Ha paboTy Ha  YCIOBHAX
COBMECTHTEIILCTBA;

CTPaxoBOE€ CBUIETEIIHCTBO TOCYJAPCTBEHHOTO IIEHCHOHHOTO CTPAaXOBaHMS;

WNHH;

JOKYMEHTBI BOMHCKOTO Y4€Ta — JUIsl BOGHHOOOS3aHHBIX U JIUII, TTOJISKAIINX MPU3bIBY Ha
BOCHHYIO CIyXO0Y;

JTOKYMEeHT 00 00pa3oBaHUM, O KBATU(HUKAIMHA WM HAJIUYWAU CIICHUAIBHBIX 3HAHUN TPU
MOCTYIUICHUU Ha paboTy, TpeOYIONIYIO CIIeNUATbHBIX 3HAHUH WIIH CIIEUATBHOM MOATOTOBKH;

MEIUIMHCKOE 3aKII0UYEHHE O BO3MOXXHOCTH BBITIOJMHATH DPA0OTYy B YUPEKACHUHU I10
JOJKHOCTH, HAa KOTOPYIO OH TTOCTYIIAeT.

2.5. Tlocne Toro xak paboroaareneMm OyJeT NPUHATO pelIeHHe O npuéme pabOTHHKA Ha
paboty B VYupexIeHHWe, a TaKkKe B TMOCICICTBHH B IPOIECCE TPYAOBOH AEATEIBHOCTH K
JTOKYMEHTaM, COJIep>KallliM NIepCOHAIBHBIE JaHHBIE PA0OTHUKA, TAKXKe OYIYT OTHOCUTHCS:

TPYIOBOM JOTOBOP W IIPHUKa3 O Mpuéme Ha paboTy;

CBElIEHUS O TOOMPEHHWSIX W  HArpaXICHWAX (HaTM4Me TMOYETHBIX  TPaMoT,
071aro1apCTBEHHBIX MMHCEM, YIOCTOBEPEHHIA O BETEPAHCTBE U JIP.);

MPUKa3bl 00 H3MEHEHHUH YCIIOBHI TPYIOBOTO JIOTOBOPA;

KapToyka yHu(UImpoBaHHOH Gopmbl T - 2;

JUYHOE JIENI0;

CBEJICHUS O CEMEHHOM TOJIOKEHUH (CBHUACTEIBCTBO O Opake, 0 pacTOpPKEHUH Opaka);

CBEICHUSI O HAJIMYHUH JIeTeH (CBUIETENBCTBO O POXKICHUU PEOEHKA);

CBEICHMSI 0 OEpPEMEHHOCTH JKEHIIUHBI (CIpaBKa 0 OEpEeMEHHOCTH);

CBEZIEHMs 00 MHBAJIMTHOCTH (YIOCTOBEpEHNE HHBAIIN/IA);

CBEICHUSI O JOHOPCTBE (CIPaBKH O cllaye KPOBH, YAOCTOBEPEHUE JOHOPA);

CBEJICHUS O COCTABE CEMBH (CIpaBKa O COCTABE CEMbH);

CBEJICHUS O JOXOJI€ C MPEABIAYIIEro MecTa padoThI (CIpaBKa);

Ipyrue JOKYMEHTHI.

Ecnu nepconanbHble JaHHbIE paOOTHUKA BO3MOXKHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI,
TO paboToaTENh Yepe3 CBOETO MPEACTABUTEINS YBEAOMIIAECT paOOTHHKA 00 STOM HE MEHEe 4eM 3a
TpU paboyYuXx JHS U MOIy4aeT OT pabOTHHKA MUCbMEHHOE coriacue (Ju00 MUCHbMEHHBIH 0TKa3),
KOTOpOE TOT JIOJDKEH JIaTh B TEUEHHUE MATH paboyuX JHEH ¢ MOMEHTA MOJIydeHus: OT paboToaarens
COOTBETCTBYIOIIETO YBEAOMJICHUS. B mNHUChMEHHOM YBEAOMJIEHHMH paboTodareib IOJDKEH
MOCTaBUTh PA0OTHHUKA B U3BECTHOCTH O MOCJIEACTBUSAX OTKa3a B Jaye UM COIJIACUs Ha MOIy4YeHUE
MepPCOHAIBHBIX JaHHBIX, BKJIIOYas OTKa3 B pUEME Ha paboTy.

PaGoronarens u ero mpeacraBUTENy, MOJyvaromue B 00paboTKy MepcoHalbHbIE JaHHBIE
paboTHHMKA, 00s3aHBI COOMIOAATh KOHQPUIACHIMAIBHOCTh WHpopMaruu. [laHHOE mpaBuUio HE
pacnpocTpaHseTcs Ha 0OMEH MepCOHATBHBIMU TaHHBIMU Pa0OTHUKOB B MOPSJIKE, YCTAHOBICHHOM
(benepalbHBIMU 3aKOHAMHU.

3amuTa NepCOHANBHBIX JaHHBIX PA0OTHHKA OT HEMPABOMEPHOTO UX MCIOIb30BAHMS WU
yTpaTsl obecreunBaeTcsi paboToAaTeseM 3a CYET ero CPesICTB

MOpsiIKe, ycTaHOBIEHHOM TpynoBeiM kojekcoM PD, uapiMu (heepanbHbIMU 3aKOHAMHU.

3.XpaHeHue nepcoHaIbHBIX JaHHBIX paOOTHUKA

3.1. IlepconanbHble JaHHble pPAOOTHUKOB VYUpPEXKJIEHHs XpaHATCS Ha OyMaXHBIX
HOCHUTENAX B KaOuHeTe 3aBenyrouiero. /[yis 3Toro MCnonb3yroTcs clenualbHO 000pYIOBaHHBIE
mKagbl ¥ cei(bl, KOTOPHIE 3aKPHIBAIOTCS Ha KIIIOY, PH HEOOXOAMMOCTH - onevarsiBatorcs. Kimrou
oT mKkapoB U ceiipoB, B KOTOPbIX XPAHATCS NEPCOHANbHbIE JaHHbIE PAOOTHUKOB YUpeKIeHUS,
HaXOJIUTCS Y 3aBEYIOILEro YUpexaAeHUEM.

KoHkpeTHbIe 00513aHHOCTH N0 00paboOTKe, XpaHEHUIO U BblAade MEPCOHAIBHBIX JaHHBIX
pabOTHUKOB: IJUYHBIX JeN, TPYJOBBIX KHIDKEK (JAyONUKAaTOB TPYIOBBIX KHIDKEK), HHBIX
JOKYMEHTOB, OTPa)KarolluX MepCOHAbHbIE TaHHbIE PaOOTHHKOB, BO3JAraroTcs MO MpUKa3y Ha
KOHKPETHBIX TpeAcTaBuTeNeil paloTomaTenss W 3aKpeIUIIOTCS B TPYJAOBBIX JIOTOBOpAX,
3aKIII0YaEMBIX C HUMH, U JOJDKHOCTHBIX HHCTPYKIUSX.



B oTHOmIEHNM HEKOTOPBIX AOKYMEHTOB JEHCTBYIOIIUM 3aKOHOIATENbCTBOM P® moryt
OBbITh YCTaHOBJICHBI MHbIE TPEOOBAHUS XPAHEHUS, YeM IPEAYCMOTPEHO HacTosuM [lonoskeHuem.
B Takux cmywyasx paboromaTens M €ro IMPEICTABUTEIM PYKOBOJCTBYIOTCS IpaBHIIAMHU,
YCTaHOBJIEHHBIMU COOTBETCTBYIOIIMMH HOPMATUBHBIM aKTOM.

Ceenenuss o pabOoTHUKAX YUpPEXKICHHS MOTYT TaKKe XPaHUTbCS Ha 3JIEKTPOHHBIX
HOCHTEIISX, IOCTYIl K KOTOPBIM OTPaHUYEH MapOJIEM.

PaboTonarens 1 ero npeacTaBUTEIN 00€CIEUNBAIOT OIPaHUYEHHE JOCTYIa

[IEPCOHAIBHBIM JAHHBIM PaOOTHUKOB JIMILIAM, HE YIIOJJHOMOYEHHBIM 3aKOHOM.

JlocTynm K NepcOHalbHBIM JaHHbBIM pPAOOTHUKOB 0€3 CHeUMaIbHOrO pa3perieHust
paboToxarens UMEIOT paOOTHUKH, 3aHUMAIONIHE B YUPEKICHUH CIETYIONINE TOJKHOCTH:

-3aMECTHUTEIb AUPEKTOPA IO aIMUHUCTPATUBHO-XO35IICTBEHHON YacTH (TOJIBKO

[IEPCOHAIBHBIM JAHHBIM pa0OTHUKOB 00CITYKMBAIOIIETO MEPCOHANIA Y UPEKICHUS);

-pa0OTHHUKM LEHTPAIU30BAaHHOW OyXrajrepuu (B Ipenenax CBOMX MOJHOMOYMN) IO
JIOTOBOPY O OyXralaTepCKOM OOCTYKUBAHHH;

[Ipy nomyyeHUM CBEICHMH, COCTABIISIIOIIMX MEPCOHAIbHbIE JaHHbIE pPAaOOTHHKAa,
BBIIIECTIEPEUNCICHHbIE JIMIIa HMMEIT MPaBO IOJIy4yaTh TOJBKO TE IIEPCOHAJbHBIE JIaHHBIE
paboTHUKA, KOTOpble HEOOXOIMMBI ISl BBINOJHEHUS KOHKPETHBIX (YHKUMH, 3aJaHul NpU
MIOJIHOM COOJII0/IEHUU KOH(PUAECHIINATbHOCTH.

4.Tlepenaya mepCOHANBHBIX TAHHBIX PAaOOTHUKA

4.1. Ilpu nepenave nepcoHaIbHBIX JAHHBIX pabOTHHKA paboTonaTeNb 00s13aH COOII0IaTh
cnenytroue TpedboBanus (ct.88 TpymoBoro komekca PD):

4.11. He cool0mare TmepcOHAIbHbIE MJaHHBIE pPaOOTHHWKA TpeTheW CTOpoHE Oe3
MMCBMEHHOTO CcOryiacusi pabOTHHUKA, 32 UCKIIOYEHHEM CIIy4aeB, KOT/Ia 3TO HEOOXOAMMO B LIETSX
MIPEeNYNPEXAECHUS YIPO3y JKU3HU U 3[J0POBBI0 pabOTHHKA, a TAaKXKe B CIydyasX, YCTaHOBJIEHHBIX
(denepanbHBIM 3aKOHOM. YuuWThIBas, 4To TpynoBoil koaekc P® He ompeaenseTr KpuTepuu
CUTYaIUH, MPEACTaBISIONINX YIpO3y KU3HHU WIH 3[J0POBBIO0 pabOTHHKA, paboToAaTeNb B KaXKIOM
KOHKPETHOM cClly4dae JeNaeT CaMOCTOSITENbHYI0 OLEHKY CephE3HOCTH, HEMHHYEMOCTH, CTEIEHH
Takoil yrposel. Ecin ke nuuo, oOpaTuBIIEECs € 3alpOCOM, HE YIOJHOMOYEHO (enepaabHbIM
3aKOHOM Ha IOJIydEHHE IEPCOHAIBHBIX JAaHHBIX PA0OTHHKA, JINOO OTCYTCTBYET MUCHMEHHOE
coryiacue pa0OTHUKA Ha INPEJOCTABICHHME €ro IEepPCOHANbHBIX CBEJEHUH, MO0, MO MHEHUIO
paboTonaTensi, OTCYTCTBYET yrpo3a >XHW3HH WJIH 3J0pOBbI0 pabOTHHMKA, paboTomarens 00s3aH
OTKa3aTh BIPEJOCTABIECHUH NIEPCOHATIBHBIX JaHHBIX JIUIY, OOpaTUBIIEMYCS C 3alIpOCOM, U BbIJATh
MUCbMEHHOE YBEJOMJICHHE 00 OTKa3€e B MPEAOCTABICHUH IEPCOHATIBHBIX JaHHBIX.

He coobmarts nepcoHanbHble AaHHble paOOTHHMKAa B KOMMEpYECKUX Lelsix 0e3 ero
MUCBbMEHHOTO COTJIAacHsl.

[Ipenynpeaurs yrnoJHOMOYEHHBIX JIMIIL, MOJIyYarOIUX [IEPCOHAIbHBIC JaHHbIE PA0OTHUKA,
0 TOM, YTO 3TH JaHHbIE MOTYT ObITh UCIOJb30BAHBI JIUIIb B LEJAX, U1 KOTOPBIX OHU COOOLICHBI,
U TpeboBaTh OT ITHX JIUI] MOATBEPKIACHUS TOTO, YTO 3TO MPABUIIO COOIIOJICHO.

OcyiecTBiATh Iepefady IepCOHaJIbHBIX JAHHBIX pabOTHMKA B Ipelenax OJHOro
paboTozaaress B COOTBETCTBUM ¢ HacTosmuM [lonoxxenuem.

Paszpemath J0CTYm K MEpCOHAJIbHBIM JIAHHBIM PAOOTHUKOB TOJBKO CHELHMAIbHO
YIIOJIHOMOYEHHBIM JIMIIAM, IPY 3TOM yKa3aHHBbIE JIUIA J0JIKHBI UMETh [IPABO MOJIy4aTh TOJIBKO T
NEepCOHAJIbHBIC JIaHHbIEe PAOOTHUKA, KOTOpPblE HEOOXOAMMBI JUIs BBIIOJIHEHUS KOHKPETHBIX
G yHKIHIA.

He 3anpamuBate HH(OpPMAIMIO O COCTOSIHUU 370pPOBbsl paOOTHHKA, 32 UCKIIOYEHUEM TeX
CBE/IEHU, KOTOpBIE OTHOCSATCS K BOIPOCY O BO3MOXKHOCTH BBIMOJIHEHUSI PAOOTHUKOM TPYJIOBOMH
GyHKIHH.

IlepenaBath nepcoHas bHbIE JaHHbIE PpAOOTHUKA €T0 MPEJICTABUTEISIM

MOPSIIKE, YCTaHOBIEHHOM TpylnoBBIM KoJekcoM U HactosmuM [lonoxenuneM, u
OTPaHUYMBATH TY UHPOPMALMIO TOJBKO TEMHU NEPCOHANBHBIMU JIAHHBIMH PaOOTHHKA, KOTOpBIE
HEOO0XOAUMBI ISl BBIIIOJIHEHUS YKa3aHHBIMM MPEJICTABUTEISIMU UX QYHKIUH.

5.0053aHHOCTH U OTBETCTBEHHOCTh pabOTHHKA U paboToaaTeNs

5.1. B nensix obecrieueHust JOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX pa0OTHUK 00s3aH:

npu npuéme Ha paboTy MPeJOCTaBUTh PYKOBOJUTENIO HIIM €0 YIOJHOMOYEHHBIM JIHULAM
MIOJIHBIE U IOCTOBEPHBIE JaHHbIE O cebe;



B CIy4ae H3MEHEHHsS CBEJCHHH, COCTaBJIIONIMX MEPCOHAJIbHBIC MaHHbIE pPAaOOTHHKA,
HEe3aMeITUTENBHO MPEJI0CTABUTh TaHHYIO HH(OPMAIIIO

PYKOBOJIUTEIIO UM €0 YIIOJHOMOYEHHBIM JIMLAM.

5.2. PaboTonarens U €ro yroJIHOMOYEHHBIC IPEACTAaBUTENN 00SI3aHbI:

OcCyIecTBIATh 3aIIUTY MEPCOHATBHBIX JAHHBIX pAOOTHHKA.

OOecnieuynTh XpaHEHHE NEPBUYHON YUETHOW IOKYMEHTAlMH N0 Y4ETy Tpylda U €ro
OIUIaThl, K KOTOPOM, B YACTHOCTHU, OTHOCSITCSI JOKYMEHTBI 110 YYETY KaJpOB, JOKYMEHTHI 110 YUETY
WCTIOJIb30BAaHUS pab0Yero BpeMEHHU U pacy€ToB ¢ paOOTHUKOM IO OTUIATE TPYyIa H JIp.

3anojgHeHHe JOKYMEHTAllMM, COJepXKallled IepCOHalbHble JlaHHble paOOTHHKA,
OCYILIECTBIISITh B COOTBETCTBHM C YHH(PUUIUPOBAHHBIMH (OpMaMH TIEPBUYHOM YUETHOU
JOKYMEHTAIUH 10 YYETY TPYAa U €ro OIIaThL.

B nopsiake, npegycmorpentom ct.14 denepanbHoro 3akoHa «O mepcoHaTbHBIX JaHHBIXY,
COOOUINTH pabOTOAATENS WM €T0 3aKOHHBIX, OTHOCSIIUXCS K PAOOTHUKY, a TAKXKE MPEI0CTABUTh
BO3MOKHOCTh O3HAKOMJIGHHS C HHMH TpU OOpalmeHud padOTHUKA WM €ro 3aKOHHOTO
MpeICTaBUTeNs, JTUOO B TEUEHHE JECATU pabouyuX THEH ¢ JaThl MOJY4YEeHUs 3arpoca pabOTHHKA
WM €T0 3aKOHHOTO IPEICTaBUTES.

B cnydae oTkaza B npeaocTaBieHUH paOOTHUKY MJIM €r0 3aKOHHOMY MPEICTaBUTEINIO IPU
oOpareHun MO0 TPU TOJYYEHHUM 3ampoca pPadOTHUKA WM €r0 3aKOHHOTO TIPEICTABUTEIS
nH(pOpMaLUK O HAIMYUU MEPCOHANBHBIX JaHHBIX O PaOOTHHKE, a TaKKe NEPCOHAJIbHBIX JAHHBIX
JaTh B MHCbMEHHOH (hopMe MOTHMBUPOBAHHBIM OTBET, COAEPXKALUN CCHUIKY Ha IMOJIOKEHHE Y. 5
cT.14 ®enepanpHoro 3aKkoHa «O TEPCOHAIBHBIX NAHHBIX» WJIH HHOTO (eAepaTbHOTO 3aKOHA,
SIBJISIOIIETOCS OCHOBAHUEM [T TAKOT'O 0TKa3a, B CPOK, HE MPEBBIIAIONINI ceMU pabodux JHEN co
IHs oOpailieHns pabOTHHKA WM €T0 3aKOHHOTO MpeACTaBUTENS, JIMOO C IaThl MOIY4YEHHUs 3anpoca
pabOTHUKA WM €r0 MPEICTaBUTEIS.

be3Bo3Me3nHO TpenocTaBUTh PAaOOTHHUKY WM €ro  3aKOHHOMY  IPEICTaBUTENI0
BO3MOXHOCTh O3HAaKOMJIEHHS C TE€PCOHAJbHBIMU JAHHBIMU paOOTHUKA, a TaKXe BHECTH
HEO0OXO/IMMbIE€ HM3MEHEHUS, YHUUTOXKUTh W OJIOKUPOBATh COOTBETCTBYIOUIUE MEPCOHATbHbBIE
JaHHbIE IO TPEJOCTaBICHUH PAOOTHUKOM WM €ro 3aKOHHBIM IPEACTaBUTEIIEM CBEICHUM,
MOATBEPKNAIONIUX, YTO IEpCOHaJbHbIE JaHHble pAaOOTHUKA  SABIISIOTCS  HETMOJIHBIMH,
YCTapeBUIMMH, HEJOCTOBEPHBIMHU, HE3aKOHHO TMOJydeHHbIMH. O BHECEHHBIX H3MEHEHUSX U
MPEeNNpPUHATHIX Mepax paboTojaTesnb WM YIOJHOMOYEHHBIE JHUIa O00s3aHbl YBEAOMMUTH
paboOTHUKA WM €r0 3aKOHHOTO MPEJICTABUTENS U TPEThUX JIUL, KOTOPBIM IEPCOHATIBHBIE JaHHbBIE
paboTHHMKA OBLIN TIEPEIaHBbI.

[To nmucbMeHHOMY 3asBIIEHHI0 PaOOTHHKA HE MO3AHEE TPEX JHEH CO THA MOJAa4Yd 3TOTO
3asiBJICHUS BBLAATH IOCIIEJHEMY KOTHH JIOKYMEHTOB, CBSI3aHHBIX C PaOOTOH (KOMHMU MpHKa3a o
npuéme Ha paboTy, NMPUKA30B O MEPEeBOJaxX Ha JPYrylo paboTy, MpukKaza 00 YBOJIbHEHHH C
paboThl; BBIMUCKA U3 TPYAOBOW KHIDKKM; CIPaBKU O 3apabOTHON miaTe, mepuoje pabdoTsl B
Yupexnenuu u ap.). Konuu 10KyMEHTOB, CBA3aHHBIX ¢ pabOTOM, 3aBepsAr0TCS paboToaaTeneM
HaJJIekKaIUM 00pa3oM U MPEeI0CTaBISIOTCS paOOTHUKY 0€3BO3ME3THO.

B nensx obecrieyeHHs COXpPAHHOCTH JTOKYMEHTOB IO JIMYHOMY COCTaBY YBOJIbHSEMBIX
pabOTHUKOB B ClIyuyae peOpraHu3allud U JUKBUJAIMH YUYPEXKICHUS, TaKkKe COLUATbHOU
3aIUIIEHHOCTH PAOOTHUKOB, BBIMOIHIIONIMX PabOTy MO TPYJOBOMY JIOTOBOPY, BKIIOYATh B CBOU
yupeauTenbHble TOKYMEHTHI NMpaBuiIa yu€Ta U COXPAaHHOCTH JOKYMEHTOB IO JHYHOMY COCTaBy, a
TaKk)K€ CBOEBPEMEHHOM Iepelayd UX Ha TOCYJAapCTBEHHOE XpaHEHUE MpPU PEOpraHu3ally WU
JUKBUJAIMY Iopuaudeckoro guna (pacrnopstkenue [IpaBurensctea PO ot 21.03.1994 Ne 358 — p
«O0 obecrieueHUN COXPAHHOCTH IOKYMEHTOB TI0 JITUYHOMY COCTaBY»).

B cnyuae peopraHuzanuM WIM JIMKBUJAIMKU YUpeXAEeHUS YU4€T M COXPAaHHOCTh
JOKYMEHTOB II0 JIMYHOMY COCTaBy MOPSIOK IEpeAadyd HMX Ha TOCYJapCTBEHHOE XPaHEHHE
OCYLIECTBISATh B COOTBETCTBMM C MpaBWJIaMM, MPEIyCMOTPEHHBIMH  YYpeAUTEebHBIMU
JOKYMEHTaMH.

5.3. B nensax obecnieuenus npas 1 cBo06oa pabOTHUKA pabOTOIATENb U €r0 MPeICTaBUTEIH
pu 00paboTKe MEePCOHATIBHBIX JaHHBIX pa0OTHHUKA COONIIOAATh CIIEAYIOINE TPEOOBaHUS:

5.3.1. O6paboTKa MepCOHATBHBIX JaHHBIX PaOOTHUKA OCYIIECTBISETCS HCKIIOUUTENHHO B
nessax olecredeHus coONMIONEeHHs] 3aKOHOB HMHBIX HOPMATHUBHBIX INPABOBBIX AKTOB, COACHCTBUH
pabOTHUKY B TPYJOYCTPOWCTBE, OOYUYE€HUHM M TNPOJBMKEHUH IO ciyx0e, oOecriedeHus: TUYHOU



0€30MacCHOCTH pabOTHHKA, KOHTPOJS KOJIMYECTBA M KAauecTBa BBINOJHSAEMOH paboThHl U
o0ecrieyeHns COXpaHHOCTH UMYIIECTBa paboTonaTeNs, pabOTHUKA U TPETHHX JIUIL.

[Ipu ompenenenun oO6bEMaA W cojepkaHuss 0OpabaTHIBAEMBIX IMEPCOHANBHBIX JAHHBIX
paboTHHKa pabOTOAATENb U €ro NPEACTaBUTENH JOJDKHBI PYKOBOICTBOBaThCsl KoncTurynueit PO,
TpynoBbsim koaekcom PD, @enepanbHbiM 3aK0HOM «O MEPCOHAIBHBIX AAHHBIX» 0T 27.07.2006 Ne
152 — @3 u unbIMH (PenepabHBIMUA 3aKOHAMH.

Bce mepconanbpHBIe JaHHBIE paOOTHUKA PabOTOATENh WM €ro MPEJACTABUTENIH OOS3aHBI
[0JIy4yaTh TOJBKO JUYHO y paboTHHKA. Eciau mnepcoHanbHble JaHHbIE pPaOOTHUKA BO3MOKHO
MIOJIYYUTh TOJIBKO Y TPETbEW CTOPOHBI, TO PAOOTHUK JOJKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee U
OT HEro JI0JDKHO OBITh MOJIy4€HO HUChbMEHHOE coriacue. PaboTonaTtenb U €ro mnpeacTaBUTENN
JOJKHBI COOOIIUTHh paOOTHUKY O LENSIX, NMPEANoiaraéMblX UCTOYHUKAX M CHOCO0aX IMOJIydeHUs
MIePCOHATBHBIX JIAHHBIX (HAapuMep, 0POPMIICHHE 3alpoca Ha TPEKHEe MECTO paboThl paOOTHUKA
B LENAX BBUICHEHHS €ro NpoQecCHOHANBHBIX KadecTB, 3ampoca B YyueOHOE 3aBeleHHE O
MOJJIMHHOCTU JIOKyMEeHTa 00 oOpa3oBaHMM U T. I.) M IOCJEACTBHUSIX OTKa3a pabOTHUKA JaTh
MMCBMEHHOE COTJIache Ha UX MOJIy4yeHHeE.

PaGorogarens u ero mnpeacTaBUTENM HE HUMEIOT IIpaBa MoJydyaTb U oOpaOaThIBaTh
NepCOHabHbIE JJaHHbIE PAa0OTHUKA O €ro MOJMUTUYECKUX, PEIMTHO3HBIX M UHBIX YOSKICHUSIX U
YaCTHOM KU3HU. B ciydasx, HEOCPEACTBEHHO CBS3aHHBIX C 3allpOCAMH TPYAOBBIX OTHOLICHHM, B
cooTBeTcTBUU €O cT.24 KoHctutynuu PO pykoBoauTenb U €ro mnpeacTaBUTENM BIIpaBe MOJIy4aTh
1 oOpalaThIBaTh JaHHBIE O YACTHOM KM3HU paOOTHUKA TOJIBKO € €ro MUCbMEHHOTO COTJIacusl.

PaGorogarens u ero mnpeacTaBUTENM HE HUMEIOT IIpaBa MoJydyaTh U 0oOpaOaThIBaTh
MepcoHalbHbIE JaHHbIe PaOOTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WU €ro
Mpo(COIO3HON NIEeATENbHOCTH, 32 HCKIIOYEHHEM CIy4yaeB, NPeAyCMOTPEHHBIX (¢enepalbHbIM
3aKOHOM.

Jluna, BUHOBHBIE B HAapYIIEHUU HOPM, PETYIHPYIOUIUX MOJIyueHUue, 00pabOTKy U 3alluTy
MEePCOHANBHBIX JaHHBIX paOOTHUKA, NPUBIEKAIOTCA K JUCHUIUIMHAPHOW M MaTepHalIbHOMN
OTBETCTBEHHOCTH B TIOPS/IKE, YCTAHOBICHHOM TpyHOBBIM KoJiekcoM P® u mHBIME (eneparbHBIMU
3aKOHaMH, a TakXe MPUBJIIEKAIOTCA U I'PaXJaHCKO-NPaBOBOM, aMUHUCTPATUBHOM M YroJIOBHOM
OTBETCTBEHHOCTH B MOPSIJIKE, YCTAHOBJIEHHOM (e/iepaIbHbIMU 3aKOHAMMU.

HenpaBoMepHbIld OTKa3 pYyKOBOAUTENA YUPEKACHUS HWCKIIOUYUTh WIM HUCIPABUTh
NepcoHaNbHBIC TAaHHBIE PaOOTHHKA, a TAKXKe JTI000e NHOE HAPYIICHUE TTpaB PaOOTHHUKA Ha 3aIUTY
NIEPCOHATIBHBIX JAaHHBIX BIEYET BO3HUKHOBEHUE y paOOTHHMKA ImpaBa TpeOOBATH YCTpaHEHUs
HapyLEeH!sI €ro IpaB U KOMIEHCALUU IPUUYUHEHHOTO TAKUM HAPYIIEHUEM MOPAIbHOTO BpEa.

PaGoTHUK HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh JOKYMEHTOB, COCTAaBJIAIOLIUX €ro
NEePCOHAIbHBIE JAaHHbIE, B OPSIKE, YCTAHOBICHHOM 3aKOHOIaTeIbCTBOM PO.

JIuna, BUHOBHBIE B HapylleHUM TpeOoBaHuil PenepanbHOro 3akoHa «O MepCOHAIBHBIX
JAHHBIX», HECYT I'pakJaHCKYI0, YroJOBHYIO, aJAMHUHUCTPATHBHYIO, JUCLUIUIMHAPHYIO U HHYIO
IIPEYCMOTPEHHYIO 3aKOHOAATEIbCTBOM PD OTBETCTBEHHOCTD.

6. [IpaBa paboTHMKA 10 3aLUTE NEPCOHATBHBIX JAHHBIX

6.1. PaGoTHMK MMeeT MpaBO Ha IOJYYEHHE CBEJCHUN O CBOUX MEPCOHAJBHBIX JAHHBIX,
HaXOJAILIMXCS HA XPaHEHUH y paboToaTessl U €ro yIoJHOMOYEHHBIX JIUL, TpeOOBaTh YyTOUHEHUS
CBOMX IEPCOHAIBHBIX JAHHBIX, UX OJOKMPOBAHUS WJIM YHUYTOXKEHUS B cCllydae, €CIM OHHU
SBJIIIOTCSL HETOJIHBIMH, YCTapeBLUIMMM, HEIOCTOBEPHBIMHU, HE3aKOHHO IOJIyYEHHBIMU WM HE
SBJIIFOTCSL HEOOXOUMBIMH JUISI BBIIIOJHEHHEM paOOTHUKOM CBOMX TPYHOBBIX (DYHKIHUI, a Takxke
IPUHUMATh [IPEyCMOTPEHHbIE 3aKOHOM MEPBI 110 3aIUTE CBOUX IIPaB.

CBeieHHs O HAJIMYUM [EPCOHAIBHBIX JAHHBIX JOJKHBI OBITh MPEJOCTaBJIEHbl PAOOTHUKY
[0 €ro 3ampocy B JIOCTYNMHOH (opMme, B HUX HE JOJDKHBI COAEPIKATHCS MEPCOHATbHBIC TaHHbIE
JIPYruX pabOTHUKOB.

JlocTynn K CBOMM HEpPCOHAJbHBIM [JaHHBIM IPENOCTaBIseTCs pPAOOTHUKY WM €ro
3aKOHHOMY IIpPEJICTaBUTEN0 padOTOAATENIeM WM €ro YINOJHOMOYEHHBIMHM JIMIAMU IIpH
oOpamieHuy JUO0 HpU TMOJYYEHHM 3ampoca pabOTHUKA WIM €ro 3aKOHHOTO MpPEICTaBUTEIS.
3anpoc JODKEH COJAEp)KaTb HOMEP OCHOBHOIO JIOKYMEHTA, YIOCTOBEPSIOLIETO JINYHOCTh
pabOTHHKA MM €r0 3aKOHHOTO MPEJCTaBUTENISA, CBEACHUS O J]aTe BbIAAYM YKAa3aHHOTO JOKYMEHTa
U BBIABIIEM €ro OpraHe ¥ COOCTBEHHOPYYHYIO IOANMUCh PaOOTHUKA WM €ro 3aKOHHOTO
NpeCTaBUTENA. 3ampoc MOXET ObITh HamlpaBieH B 3JEKTPOHHOW ¢opMe U TMOAINHUCAH
ANIEKTPOHHOU IIU(PPOBOH MOANUCHIO B COOTBETCTBUHU C 3aKOHO1ATENILCTBOM PD.



B mensx obecrieueHHs 3alIMThl MEPCOHATIBHBIX NAHHBIX, XPAHAIMIMXCS B YUPEKIACHUH,
pabOTHHK UMEET MPaBO Ha:

[Tomuyro mHGOpPMAIMIO O COCTOSHUM CBOUX IMEPCOHAIBHBIX JAHHBIX M 00pabOTKE ITHUX
JTaHHBIX pab0OTOIATEIEM U €0 YIIOJHOMOYECHHBIMHU JINLAMH.

CB0OOAHBIN OecIUTaTHBIA JOCTYIl K CBOMM IEPCOHANBHBIM JaHHBIM, BKIJIIOYAsl MPaBO Ha
[IOJIyu€HUE KONUK JI000M 3amucH, coJeprallell IepCOHaJIbHbIE JlaHHblE paOOTHUKA, 3a
UCKITIOUEHHEM CITy4aeB, MMPEIYCMOTPEHHBIX (eiepabHBIM 3aKOHOAATEIbCTBOM.

Onpenenenre npeacTaBUTENEH JIsl 3aIUThl CBOUX NIEPCOHATBHBIX JaHHBIX.

TpeboBaTh HMCKIIOYCHWE WM WCHPABICHUE HEBEPHBIX, WM HEMOJHBIX IEPCOHAIBHBIX
JAHHBIX, a TakXKe JaHHBIX, OO0pa0OTaHHBIX C HapylmieHHeM TpeOoBaHmii (enepaabHOTO
3aKoHOJarenbcTBa. llpu OTKa3ze pyKOBOAMTENS WIM €ro MpPEACTaBUTENIEH HUCKIOYUTD WU
WCTPAaBUTh TIEPCOHABHBIC JaHHBIE PAOOTHUK HMMEET TPABO 3asBUTh B MHCBMEHHOH (opme
PYKOBOJIUTEIO O CBOEM HECOTJIACHH C COOTBETCTBYIOIIMM OOOCHOBAaHHEM TAaKOTO HECOTJIACHSL.

[lepcoHanbHble JaHHBIE OLIEHOYHOTO Xapakrepa pabOTHUK HMMEET IMpPaBO JONOJHUTh
3asIBJICHUEM, BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHHUSI.

TpeboBaTh 00 W3BELIEHUU PYKOBOIUTENIEM HIIM €r0 YINOJHOMOYEHHBIMHU JIMIIAMH BCEX
JUL, KOTOpPbIM paHee ObLIM COOOIIEHbl HEBEpPHbIE WM HEMOJHbIE MEPCOHAJIbHBIE JAHHbBIE
paboTHUKa, 000 BCEX MPOU3BEICHHBIX B HUX UCKIIOUEHUSAX, UCIIPABICHUSIX WIIN JJOTIOJHEHUSX.

O6xasioBaTh B Cy[ JIIOObIE HEMIPABOMEPHBIC NEHCTBUSI WU OE3ICHCTBUS PYKOBOJMUTES,
WM €TO YIIOJHOMOYEHHBIX JIUII IPU XPAaHEHNHU, 00pabOTKe U 3alllUTe €ro MEePCOHAIbHBIX TaHHBIX.

[Tocne npunsitus 3toro Ilonmoxkenust u Ilpukaza Takke HEOOXOIUMO BKIIOYATh B TEKCT
TPYIAOBBIX JOTOBOPOB C paOOTHHKAMHM, WMEIOLIUMH JOCTYI K MEPCOHAIBHBIM JAHHBIM APYTUX
pabOTHUKOB B CHUJIy BBIIOJHSAEMBIX HMH JOJDKHOCTHBIX OOS3aHHOCTEH, ycimoBue 00 ux
HepasrJalleHud ¥ OTBETCTBEHHOCTH IPU HAapyLUIEHUU JTAHHOTO 00s3areibcTBa. B cOOTBETCTBUM
co cr.90 TpynoBoro kogekca P®D 3a HapylleHHe HOPM, PETYIUPYIOIINX 00pabOTKYy U 3alluTy
MEPCOHANBHBIX JIAHHBIX, NPEIyCMOTpEHa IUCIHHUIUIMHApHAS, MaTepHalibHas, TpPaXkJaHCKO-
MpaBoBasi, aAMUHUCTPATUBHAS U YTOJIOBHASI OTBETCTBEHHOCTb.



